
certification to substantiate the use of sick leave.  In addition, before an employee may 
return to work, MCWD may require a health care provider's written certification that the 
employee is capable of resuming his/her job responsibilities.  Employees are not 
expected to disclose any diagnosis or private health information, but any material 
misrepresentations regarding the use of sick leave (e.g., using sick leave for an 
unqualified absence) may result in corrective action, up to and including termination. 
 
Pay-Out – Employees who use two (2) days or less of his/her annual sick leave 
entitlement will be given the opportunity at the end of the calendar year to convert two 
(2) days of the remaining sick leave into vacation, or let the sick leave accumulate.  Sick 
leave used for doctor/dentist appointments, of four (4) hours or less, during work hours 
will not be subject to this provision.  Appointments of over four (4) hours require a 
doctor’s note. 
 

Retirement Payoff – After ten (10) years of continuous service, or at age sixty (60) years 
or above, upon termination or retirement, an employee shall be paid for sixty percent 
(60%) of his/her accumulated sick leave up to a maximum of two hundred forty (240) 
hours.  All payments will be made at the current rate of pay. 
 

11.8 School Activity Leave 
 
Any employee who is the parent or guardian of a child in kindergarten through grade 
twelve (12) may request up to forty (40) hours of leave per school year for the purpose 
of participating in school activities.  This time will be unpaid unless the employee elects 
to use vacation, compensatory or management time off for this purpose.  The employee 
will be limited to no more than eight (8) or nine (9) hours off depending upon the 
regularly scheduled work shift for this purpose in any one (1) calendar month.  Upon 
request, MCWD reserves the right to require documentation from the school as proof 
that the employee has participated in the school activity.  This request should be made 
with as much advance notice as possible. 
 
11.9 Bereavement Leave 
 
Employees shall be entitled to up to three (3) days of paid leave for the death of a family 
member. A family member includes the employee’s spouse or State-registered 
domestic partner and the following persons related to the employee or spouse or State-
registered domestic partner: mother, father, brother, sister, child, step-parent, step-child, 
grandparents, grandchild, or legal guardian.  Such leave shall be separate from sick, 
vacation, compensatory, and management leave and is to be used within two (2) weeks 
upon the death of the family member or at the discretion of the General Manager or 
designee.  Up to five (5) days may be granted for exceptional circumstances approved 
by the General Manager or designee. 
 
Upon approval, employees may use either accumulated sick, vacation, compensatory, 
or management leave if more time off is necessary. 
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